
How To Fill Out The 2016-17 

FAFSA
A Guide to Completing the FAFSA Online



What You Need to Know

• Must file every year in college

• Can file January 1st of your senior year

• FSA ID (Parent/Student)

• The earlier the BETTER!!



How Do Individuals Apply?

Free Application for Federal 
Student Aid (FAFSA)

www.FAFSA.gov
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Notice the blue “STUDENT” bar on the left. 
This indicates that you should be entering 
information about the student.



The student and parent cannot share the same FSA ID or use the 
same email address linked to the FSA ID. The student must apply for 
an FSA ID and the parent must apply for an FSA ID. The student may 
apply here and there will be another opportunity on a later screen 
for the parent to apply.

























If you need have applied to more than 10 colleges, 
you may add ten here, then after submitting your
FAFSA, you may return to this screen to delete 
some colleges in order to add the remaining 
Colleges and then submit again. You must 
remember to repeat this process if you make 
future edits to your FAFSA



Just because you live with someone 
other than your parents, that does not 
make them your legal guardian. You 
should only answer “yes” for this 
question if you have official court 
documents stating so.



If you select “I am unable to provide parent information” you will get the page on the next slide. 
PLEASE read it carefully to understand what qualifies as a special circumstance and what will happen then. 
A parent unwilling to give financial information is not a special circumstance and will result in severely 
limiting the student’s ability to obtain federal or state financial aid.







Notice the 
purple 
“PARENT” bar 
on the left. 
This indicates 
that you 
should be 
entering 
information 
about the 
parent.



If you are eligible to use the IRS Data Retrieval Tool, 
you will follow the next few screens.





These 
fields are 
pre-filled 
based on 
FAFSA 
responses









If the applicant enters 
data in this field (and it 
has not been verified), 
they will receive an 
error and be requested 
to either revise the data 
or click “OK” if the data 
is correct. 



Back to 
student 
informati
on. 
Watch 
these 
side bars 
carefully!











• The My FAFSA® page is a navigation tool for the 

applicant when accessing the FAFSA on the Web site.

• The page provides the following dynamic options and 

messaging based on the status of the student’s FAFSA:

• Start a 2016-2017 FAFSA

• Complete and submit a FAFSA Renewal

• Make FAFSA Corrections

• View the Student Aid Report

• View Correction History

• Provide Missing Signatures
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My FAFSA Page





Additional Resources








